
TRUSTEE'S NOTICE OF REQUIRED DOCUMENTS

Documents must be RECEIVED by the Trustee's office at least seven days prior to the first scheduled
meeting of creditors (seven days does not include the meeting of creditors date, eg, if the meeting is on the
8th the documents must be received by the 1st).  Documents may be sent  48 hours after a case is filed
with ECF. Failure to provide timely documents will result in the issuance of a Notice of Deficiency and
possible dismissal of your case.

Do not fax documents to the Trustee’s office. Do not send documents which are not requested.  Debtor's
without attorney must mailed documents to: Nancy N Herkert, Chapter 13 Trustee, P.O. Box 279806,
Miramar, FL 33027-9806.  Debtor attorneys must upload documents through 13Documents.com

The following documents are required in every case
1) Last two years of tax returns (or a declaration of no income served on the IRS) from the tax period
ending prior to the date of the filing of the petition .

2) Copies of all bank statements (including depository and investment accounts) for which the debtor(s) is
a signatory for the ninety days preceding the filing of the bankruptcy petition, INCLUDE THE
STATEMENT THROUGH THE DATE OF THE PETITION.

3) Valuation of real property outside Monroe, Dade and Broward county and evidence payoff of all real
property not claimed as exempt.  The Trustee will accept the county property appraiser’s Market Value
and a billing statement with the principal amount.

4) Valuation of all motor vehicles (NADA and/or Carmax- ONLY) and payoff of all motor vehicles. In a
joint case provide the vehicle registration or title. 

The following may be necessary
5)   Debtor(s) who do not receive a W-2 or pay advice reflecting income must provide:

-If the debtor has a business, provide completed and notarized Business Debtor Questionnaire with
attachments, two years of business tax returns and bank account statements for the ninety days preceding
the filing of the bankruptcy petition.

-If the debtor receives a 1099 from an employer, provide a detailed and notarized affidavit
describing their employment and if the debtor holds an interest in the business.

6)  Debtor(s) who are obligated to pay or do pay a domestic support obligation as defined by the
bankruptcy code must provide a completed domestic support and release of social security number form. 
The form must include the name, address and telephone number of the holder of the claim.  THIS
DOCUMENTS TO BE PROVIDED AT THE MEETING OF CREDITORS

7)  Debtor(s) who are over median on the Form B22C must provide evidence and mathematical
calculation of all income and expenses not determined from the U.S. Trustee’s web site.

8)  Debtor(s) who are claiming bare legal title or tenancy by the entirety must provide evidence of the
exemption to the Trustee.
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